[Tpunoxenue Ne L
VreepakaeHo npukazom 'AY HCO
«OLCIICu/l «Mopckoii 3a1uB»

or « 7y L2 2025r. Ne j4-p

HOJIOKEHHUE

O IIOAPA3JEJEHUN AIMAUHUCTPATUBHO-YIIPABJIEHYECKOI'O

|

122

1.3.

1.4.

1.5

2.1

IHEPCOHAJIA

I. O0mue moJioKeHus
Hacrosmee IlonoxeHue ompenenseT OCHOBHbIE 3amaud, (QYHKIHH,
npasa, MOPsAJOK paboThl aIMUHHMCTPALIMK U CIELUAIUCTOB 10 00IEMY
PYKOBOJCTBY, (DMHAHCOBO-XO3SHCTBEHHOM IEATEILHOCTH, 00ECIICUEHHIO
COOMIONEHHs 3aKOHHOCTH, 10 MOAOOPY ¥ pacCTaHOBKE KaJpoB,
KaJpOBOMY  y4YeTy, YIpaBJIEHUIO TPYAOBOH  MJUCHMIUIMHON U
OTBETCTBEHHOCTh MOApa3JeIeHUs aJIMHUHUCTPATHBHO-YIIPABIEHYECKOTO
anmapara (ganee nmo texcty — AVII) rocymapcTBEHHOr0O aBTOHOMHOIO
yupexaenus HoBocubupckoit obmactu «O6nacTHOM LEHTP COLHAILHOM
IOMOIIM CceMbe H JeTsaM «Mopckod 3anuB» (Hajiee MO TEeKCTy —
YupexnaeHue). ‘
PykoBogutenn u conemuamuctel AVYII B cBOell  [eATENbHOCTH
PYKOBOACTBYIOTCS  TPYIOBBIM  3aKOHOHATEJIbCTBOM  Poccuiickoii
Qenepauyu, ycTaBOM  YUpeXIEeHUs, KOJUIEKTHBHBIM JIOTOBOPOM
YupexaeHusi, MpaBUJIaMH BHYTPEHHEro TPYAOBOTO pacIopsiika,
NI0JIOKEHUEM 00 oriare Tpyaa pabOTHHKOB YdUpeIeHHs, HACTOSIIMM
IlonoxxeHreM, WHBIMH HOPMATHUBHBIMH IIPaBOBBIMH M HOPMaTHBHO-
METOAUYECKMMH JOKYMEHTaMH II0 BOMNpPOCaM aJMHHUCTPATHBHO-
YIIPaBJIEHYECKOU NEITENBHOCTH Y UpEeXKACHHUS.
Ilonpasnenenne AVII sBnseTcss CcaMOCTOSITENBHBIM CTPYKTYPHBIM
Ioipa3feIeHHEM YUYPEKACHHS U NOJUUHSAETCS IUPEKTOPY YUpeKICHUS.
Henocpencteennoe pykoBoactBo paboroit  AVII  ocymiecTBisieT
JUPEKTOp YUpexxaeHHUs.
Ha mnepumon  orcyrcTtBus — aupektopa  YupexneHus  (OTITYCK,
KOMaHIMPOBKa, NEPUOJ HETPYIAOCIHOCOOHOCTH U Ap.) €ro 00s3aHHOCTH
BO3JIaral0TCsi Ha 3aMeCTUTeNlss OUPEeKTOpa, KOTOPBIH mpHoOpeTaeT
COOTBETCTBYIOLME IIpaBa M HeCeT OTBETCTBEHHOCTh 3a HEHCIIOJIHEHHE
00sI3aHHOCTEN.

II. Crpykrypa
CocraB u mratHas wuuciaeHHocTh AVII omnpenensiercs INTaTHBIM

pacnucCaHueM, KOTOPOE€ COCTABJIACTCS CHCLUAAIMCTOM I10 KaapaM, HCXOOs
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U3 YCIOBUH M OCOOEHHOCTEH JesTeNbHOCTH  YUpEXKIEHHS U
YTBEPKIACTCS] AUPEKTOPOM Y UpeKIeHUS.

PykoBogutenu u cnernmanuctel AYIl HasHayaroTCs Ha JODKHOCTH H
0CBOO0XIAIOTCS OT JOJDKHOCTH MPUKA30M AUPEKTOpa YUpexIeHusI.
Pacnipenenenne  obsi3aHHOcTeld — Mexnay — pabGortHukamu @ AVII
OCYILECTBIISIETCS B COOTBETCTBUH C JOKHOCTHBIMU MHCTPYKIIUSIMH.

III. 3apaum
Obecneuenue IIPOU3BOCTBEHHO-X03MCTBEHHOM, ¢buHAHCOBO-
9KOHOMMYECKOW U OCHOBHOH IO MPOPIITIO YUperKIeHUs AEATENBHOCTH.
Opranuzanus paboTl U 3(PQEeKTHBHOE B3aUMOJEHCTBHE CTPYKTYPHBIX
noJpa3JeJeHui YupexaeHusl.
ITon6op u paccTaHOBKA KaIpoOB, UX 0GOPMIIEHHE U yUET.
O6ecneueHue npas, JIbIOT ¥ FrApaHTHI paGOTHUKOB YUpeKIeHHMs.
KoHTpoJb 3a cocTosIHUEM TPYJOBOM TUCHMIUIMHBI B YUPEKIECHUH.

IV. ®ynknun
PykoBonCcTBO ~ IpPOM3BOJACTBEHHO-XO3SMCTBEHHOH W (DMHAHCOBO-
9KOHOMHYECKOU IeSITEILHOCTBIO Y UpeXKICHUS.
Opranuszanus paboTel u 3()(HEKTHBHOIO B3aMMOJIEHCTBUS CTPYKTYPHBIX
MoApa3AeNeHUN YUYpeKIeHUs, KOOpPAMHALMS ¥ HalpaBlIeHHE UX
JEATENIbHOCTH, CIIOCOOCTBOBaHUE MOBBIMIEHUIO 3()()EeKTHBHOCTH PabOTHI
BCEro YUpeXIeHHs B LICJIOM.
OOecnieyeHue BBINONHEHHS  YUpeXKICHHEM 00s3aTeNbCTB  IEPE]
GbenepanbHbIM, PETHOHAIBHBIM U MECTHBIM OFO/KETAMH, 3aKa3YUKaMH U
KpEIUTOpPaMHU, X035 MCTBEHHBIX U TPYJOBBIX JIOTOBOPOB.
PyxoBOJCTBO IPOU3BOACTBEHHOH IESATENBHOCTHIO YUpeKIeHH s, paboT B
00J1acTH KalUTAIBHOTO PEMOHTA U CTPOUTEILCTBA.
KoHnTpons 3a CBOEBpeMEHHBIM 3aKJIIOYEHHEM XO3SHCTBEHHBIX U
(UHAHCOBBIX  JIOTOBOPOB C  MOAPSAHBIMH  OpPraHU3alMsIMH W
NPEANPHATHIMH; 3a COONIIOJeHHEM BCeMH pabOTHHKAMH MPaBUI
BHYTPEHHEr0 TPYAOBOI'O paclopsifika, MpaBWJ [0 OXpaHe Tpyda H
TEeXHHKe 0e30IacHOCTH.
PykoBomctBO M ofecredeHre TEXHMYECKOW M XO3SMCTBEHHOM
JIeSITEJIbHOCTUA YUpeXIeHHs.
KoHTpons 3a HanuumeM HeOOXOIMMOM NpaBOBOM, TeXHMYECKOM
JIOKYMEHTALIMU 110 YYpexKIESHHIO.
DopMHUpPOBaHHE YYETHOW MOJIUTUKUA, UCXOAS W3 CHEHU(PHUKH YCIOBHIA
X03HCTBOBaHUs, CTPYKTYPbI, Pa3MepOB, OTPACIeBOI NPUHAIE)KHOCTH H
JIpyTUX OCOOCHHOCTeH NeSTeIbHOCTH Y UpeXKIeHH s .
PykoBoznctBo dbopmMupoBaHUEM UHPOPMALIMOHHOM CUCTEMBI
OyXraJTepckoro y4yera ¥ OTYETHOCTH B COOTBETCTBHUHU C TPeOOBAHUSAMM
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OyXraJITepcKOro, HAJIOrOBOT0, CTATHCTUYECKOIO0 U YIPaBIEHYECKOTO
ydera.

Opranuzainusi paboThl M0 BEACHHIO PETUCTPOB OyXraiaTepckoro ydera,
UCTIOJTHEHHUIO CMeT pacXoZOB, Y4YeTy HUMYIIEeCTBa, O0053aTelbCTB,
OCHOBHBIX  CpEICTB, MaTepUaTbHO-TIPOU3BOJCTBEHHBIX  3aIacos,
JIEHEXHBIX CPeICTB, (PMHAHCOBBIX, PACUETHBIX M KPEAMTHBIX OIepalui,
U3JIep)KeK TMPOM3BOACTBA M OOpalleHMsi, BHINOJHEHUs pabor (yciyr),
(UHAHCOBBIX PE3yJIbTATOB ACSITEIBHOCTU Y UPEXKISHHUSI.

OcyuiecTBieHHE  METOIUYECKOTO  PYKOBOJACTBA IO  IPAaBOBOMY
00ecrieueHHIO AeSITeTbHOCTH Y UPEeXKICHHSL.

ObGecnieueHre YUpexxaeHHS KaapaMu pabodux U CIyXKalluxX TpeOyeMbIix
npodeccuii, crnenuaabHOCTe M KBAIU(QUKALWH B COOTBETCTBHH C
LEJISIMH, CTpaTerHel U MPeIMETOM AESITEIbHOCTH Y YpEeXXISHUS.

V. IlpaBa
JlaBaTh CTpPYKTYpHBIM IOAPA3AEIICHUSIM M OTAEJIbHBIM CIIeLIMaIuCcTaM
yKa3zaHHUs [10 BOIIPOCaM, BXOJSIINM B UX KOMIIETEHIHUIO.
TpeboBare M moOJly4aTh OT JAPYIHX CTPYKTYPHBIX IOApa3/iesIeHHi
YdpexaeHus HeoOXoauMble NOKYMEHTHI W MarepHaybl (MHPOPMALHUIO)
II0 BOIIPOCaM, BXOASIIUM B KoMreTeHuo AVYII.
Bectu mnepenucky mno BompocaM, KacarolMMCs OpraHU3allOHHO-
pacnopsiAUTEIbHON, aAMHUHUCTPATUBHO-XO35IMCTBEHHOM U OCHOBHOM I10
NPOoGUITIO IEATETBHOCTH Y UPEKICHHUSA.
[IpencraBurensCcTBOBaTH OT MMEHHM YYpPEXIEHHsS II0 BOIpPOCaM
NEeSITeNIbHOCTU YupexneHnus BO B3aMMOOTHOILIECHUAX c
roCcy1apCTBEHHBIMU M MYHHMLHUNAJIbHBIMUA OpPraHaMH, a TaKXe ¢ APYTUMU
NPeANPUATUSIME, OPTaHU3ALUSAME, YUPEIKICHUIMHU.
[IpoBoauTh COBELIaHUSA MO BOMPOCAM JACATEIBHOCTH YUYPEXKIACHUS, U
y4acTBOBaTh B TAKMX COBELIAHUSAX.
B HeoOXomuMbIX ciy4asx, NpH pelIeHHH BOIPOCOB, CBA3aHHBIX C
[IOPY4YEHHUEM PYKOBOJCTBA Y UpEKIECHUs, IIPUBJIEKATh B YCTAHOBJIEHHOM
NOpsIKE K COBMECTHOW paboTe paOOTHUKOB JpPYTrHX IOApa3iesIeHHI
VYupexaeHus.
JlaBaTep pa3bsiCHEHMs, pEKOMEHJAllMd U YyKa3aHus pabOoTHHUKaM
YupexaeHus B pefenax CBOMX KOMITETSHIIUM.

VI. BsaumooTHomeHus (cjaykeOHbIe CBSI3H)

AVII onpenensier, HarpaBiIsIeT H KOHTPOJIUPYET AEATENBHOCTh KaK BCETO
VupexxeHus B LIeJIOM, TaK U BCeX MOAPa3AeIeHHI Y UperKIeHusl.
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VII. OTBercTBEeHHOCTH

Jupextop YupexaeHus HeceT MEPCOHATBHYI0 OTBETCTBEHHOCTb 3a:
CooTBeTcTBHE 3aKOHOJATENBCTBY HW3[aBaeMbIX IMOApa3eIeHHEM U
IIOANMCHIBAEMBIX MM  IIPUKA30B,  PACIOPsDKEHHH,  IMOJIOXKEHHUIH,
MHCTPYKLUH, YKa3aHUI U APYTUX JIOKAIbHBIX aKTOB.

Hannexainee u cBOeBpeMEHHOE BBINOJHEHHE TOAPA3IEIEHHEM CBOUX
GbyHKIHIA ¥ 3a7a4.

3a paboTy BceX CTPYKTYPHBIX MOApA3neTICHHM Y UperKIeHHs.
PykoBomurenu u  cnemmanuctel  AVYII  HecyT mepCcOHaNbHYIO
OTBETCTBEHHOCTH 3a:

Opranuszanuio B TNOApa3leeHHH ONEPAaTHBHON W  KauyeCTBEHHOMU
IIOJrOTOBKH IOKyMEHTOB, o0ecriedeHre KOHTPOJIS 32 CBOEBPEMEHHOCTHIO
BBITOJIHEHHS CIIeUAIUCTaMHU noapas3aeIeHu Yypexnenus
IIOpY4YaeMBbIX UM 3aJJaHUM, BEICHUE AEeIONPOU3BO/ICTBA B COOTBETCTBHUH C
JIEUCTBYIOIIMMHU NPaBWJIaMU M UHCTPYKIUSIMH, a TaK)Ke HCIIOJb30BaHHE
nH(opMaruu pabOTHUKAMU MOAPa3AeIeHHs CTPOrO B CIIYKEOHBIX LIEJIsAX.
Cosmanne u ofecneueHne Ha[UIeXKalUX YCIOBHMA i  pabOTHI
pabOTHHKOB MOApa3AeNieHUs U YUPEKIECHHS B LIETIOM.

Obecnieyenue COXPaHHOCTH MMYIIECTBa, HaxOoAsIIErocs B
[IOApPa3CIICHUU U B Y UPEKICHUHU B LICJIOM.

Cobmonenne paboTHHKaMH TOApa3esieHlst U Y UpexIeHus TPYIOBOM U
MIPOU3BO/ICTBEHHON JUCIIUIUTHHEL.

Heucrnonnenne (HeHajiexaiee HCIOJHEHHE) CBOUX JIOJDKHOCTHBIX
o0s3aHHOCTEH, NPeIyCMOTPEHHBIX HacTosmuM [lojoxeHneM u
JIOJDKHOCTHOM MHCTPYKLMEN B Mpenenax, onpeiesieHHbIX NeHCTBYIOIUM
TPYAOBBIM 3aKOHOAaTenbCcTBOM Poccuiickoit @eneparum.
HekauecTBeHHyI0 paboTy M OIIMOOYHBIE NEWCTBHS, KaK CBOM, TaK H
IIOJIYMHEHHOIO MEPCOHANIa YUpeKAeHUs; 3a 0e3eiicTBUe U HEeTIPUHSTHE
pelleHui, BXOAAUX B cdepy o0Osi3aHHOCTEH H KOMIIETCHIUM, B
COOTBETCTBHUH C IEUCTBYIOIIMM 3aKOHOIATEILCTBOM.

CobmoneHre mnpaBWiI OXpaHbl TpyHda, TEXHHUKA OE30MaCHOCTH U
IIPOTUBOIMOXXAPHOM 0€30MaCHOCTH.

CoBeplueHHbIE B HpoIlecCe€ OCYIIECTBICHUS CBOEW JeATeIbHOCTH
IIpaBOHAPYIIEHUs] — B IIpeleyiax, ONpeAesIeHHbIX JIeHCTBYIOLIUM
aJIMUHUCTPATUBHBIM, YTOJOBHBIM 3aKOHOJAATENLCTBOM Poccuiickoii
®Denepaunu.

IlppunHenne MarepuanbHOro yiepba, B Tpeaenax, OIpeaeIeHHBIX
JIEUCTBYIOIIUM rpa)KIaHCKHUM, TPYJOBBIM u yT'OJIOBHBIM
3aKoHOAaTeNbCTBOM Pocculickoit @enepanuu.




