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Tpunoxenne N 4

YrBepaxaeno npukazom ['AY HCO
«OLCIICu/ll «Mopckoii 3an1B»
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IMOJIO’)KEHHUE
O BYXT AJITEPUUA
1. OO6mme mosioKeHUus

byxranrepus sBISETCA CaMOCTOSTENBHBIM CTPYKTYPHBIM MOApa3ieieHHEM
roCyJapCTBEHHOIO aBTOHOMHOIO yupexzaeHus Hoocubupckoit obiactu
«O61acTHOH LIEHTpP COLMATBHOM MOMOIIM CeMbe M AeTIM «MOPCKOM 3a/IUB»
(manee mo Tekcty — YupexmaeHue).

byxrantepuss co3maercss M JHMKBHAMpPYETCS [PHKAa30M  JIHPEKTOpa
VYupexneHnus.

Bbyxranteputo BO3IJIABIISIET TJIaBHbIN Oyxranrep, KOTOPBIi
aIMHHHCTPATUBHO MOJAYHUHSETCS JUPEKTOPY YUpexKaeHus.

I'maBHell Oyxranrep HasHadaeTcss Ha JOJDKHOCTH M OCBOOOXIAeTcs OT
3aHUMaeMOM JOJDKHOCTHU IIPUKA30M JAUPEKTOpa YupeKIeHHs.

PaGoTHuku Gyxrantepun Ha3HA4YaAIOTCS Ha JOJDKHOCTH M OCBOOOXKIAIOTCS OT
3aHUMAeMOM JOJDKHOCTH MPHUKA30M JHUpPEKTOopa IO MpeACTaBICHUIO
[JIaBHOTO Oyxrairepa.

byxranrepuss B cBoeli paboTe  pYKOBOACTBYeTCS  IEHCTBYIOIIAM
3aKOHOAATeNIbCTBOM  Poccuiickoit ®Denepauun 51 HOPMAaTUBHOM
NOKYMEHTAlMeH, paclpOCTPaHAIOUICHCS Ha JeATeNbHOCTh OyXralTepHH,
IIpHKa3aMd M pPaclOPsDKCHUSIMH JUPEKTOpa YUYpPeXIEeHUS U TJIAaBHOTO
Oyxranrepa.

2. Crpykrypa
CTpykTypy M IITaTHYIO YHCIEHHOCTh OyXTaJTepHH YTBEP)KIAET JUPEKTOP
Yupexaenus 1o NpeAcTaBIeHUIO TJIABHOTO OyxrajaTepa IO COTJIaCOBAHHIO
CO CHELUAIMUCTOM IO KaJpam.
Pacnpenenenve  o6s3aHHOCTE Mexay paboTHHKamMu  OyXrairepuu
OCYIIECTBIISETCS B COOTBETCTBHHM C IOJDKHOCTHBIMU MHCTPYKLHUSIMH.

3. 3apgaum
OcymecTsienne OyXrajaTepckoro y4era Ha OCHOBE YCTAHOBJIEHHBIX IPaBHII
€ro BeIeHUs.
Opranunsanusi paGoThl 10 agMHUHHCTPUPOBAHHIO MOCTYIUIEHMN B GHOIKET
HoBocubupckoii o6actw.
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®opmupoBaHHe TIOTHOW W JOCTOBEPHOW HH(OpMaLUHM O AESATEIbHOCTH
VupexxaeHuss U ero HMMYIIECTBEHHOM  IIOJIOKE€HHH, HE0OX0IUMOM
BHYTPEHHHUM I10JIb30BATENSIM OyXTrajITepCKO OTYETHOCTH.

4. DyHKUMH
YY4eT TOCTYMalIMX JOEHEXHBIX CpPEINCTB, TOBapHO-MaTepHAIBHBIX
IEHHOCTEe M OCHOBHBIX (OHIOB, OTPAKEHHE B OyXTaJTEepCKOM YyueTe
onepanuii, CBA3aHHbBIX C UX JIBI)KEHHEM.
VYd4eT UCTIOTHEHHUSI CMET PacXo/I0B, pe3yIbTaTOB (PMHAHCOBO-XO3SICTBEHHON
NeATEeIbHOCTH.
Hauucnenue u mnepeuncieHne rmarexeid B Oromker HoBocubGupckoi
obJiacTy, B3HOCOB Ha COILIMAJIbHOE CTPaxXOBaHUE U JpyTHe.
Hauucnenne wu  nepeudcneHue  3apaboTHOM  muaTel  paOOTHUKOB
VYupexnaeHus.
[TonroToBka MpOEKTOB MPHKA30B IO BOMpOCaM OyXrajTepcKoro ydera H
OTYETHOCTH.
[IpoBeneHre WHBEHTApU3ALMK OCHOBHBIX CPEJICTB, TOBAPHO-MaTePHAIBHBIX
LIEHHOCTEeW, OCHOBHBIX (DOHJIOB U pacyeTOB.
[TogroroBka u ciava 6anaHCOBOM U MHOM OTYETHOCTH YUPEKIECHUS.
CoXpaHHOCTB OyXranTepckoil JOKyMeHTalMd, o(GopMIEHHe U Iepefaya B
YCTaHOBJIEHHOM TOPSIKE B apXHB.

S. IIpaBa
Byxranrepusi, B uiie riaBHOro OyXxrajirepa, UMeeT IpaBo:
TpebGoBaTh OT Bcex moapasfeNeHuid YUpexaeHusi COOMoNeHHs MopsaKa
opopMiIeHHsT Omnepaluii U MpeAoCTaBleHUs HEOOXOIUMBIX NOKYMEHTOB U
CBEJICHHM.
TpeGoBaTh OT pyKOBOAUTEJIEH CTPYKTYPHBIX MOApPA3NACICHHH YUpeKIaeHHs]
Y OTJENIbHBIX CIIELIUAIMCTOB IIPUHITUS MEp, HAIlPpaBJICHHBIX Ha MOBBILIEHUE
3¢ (PEeKTUBHOCTH HCIONB30BaHUS CPEACTB YUpexAeHHs, obecreueHue
COXPaHHOCTU COOCTBEHHOCTH YupexaeHus, obecriedeHHWE TMpPaBUIbHOU
OpraHu3alru OyXTaJTepCKOro y4JeTa.
[IpoBepsiTh B CTPYKTYPHBIX TMOApa3elieHUsIX YUpexIeHUs COOI0JeHHe
YCTAHOBJIICHHOI'O TMOpsAAKa MPUEMKH, ONPUXOJOBAHUSA, XpAHEHUS U
pacXoJOBaHUsl IEHEXHBIX CpPEACTB, TOBAPHO-MAaTE€pUANbHBIX H JPYTHUX
LIEeHHOCTEH.
BHocuTe mNpennoxeHHss pPyKOBOACTBY VYUpeXIeHUs O TMpPUBJICYEHUH K
MaTepUaIbHOM W IUCLUIUIMHAPHON OTBETCTBEHHOCTH IOJKHOCTHBIX JIHII
VY4ypexxaeHus o pe3yiabTaTaM MpoBePOK.
He npuHuMaTh K UCHIOJHEHUIO U OPOPMIIEHUIO JOKYMEHTHI 10 OTIEPAlIUsIM,
KOTOpBIE€ IIPOTUBOpEYAT 3aKOHOAATEIbCTBY W YCTAHOBJIECHHOMY MOPSAIKY
IIPUEMKH, XpaHEHHUs M PacxXxOlOBaHUs JCHEXKHBIX CpPEACTB, TOBApPHO-
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MaTepuajbHbIX M JAPYTMX LIEHHOCTEH, a Takke 0e3 COOTBETCTBYIOLIETO
pacnopsDKEHUs IUPEKTOPa YUPeKIeHusA.

Bectu nmepenucky mo BompocaM OyXrajJTepckoro y4dera M OTYETHOCTH, a
TaKXe APYTMM BONpPOCaM, BXOJSAIIUM B KOMIETEHIUIO OyXTraJTepud |
TpeOyIOIUM COTJIaCOBAHMSI C TUPEKTOPOM YUpeXKIeHHS.
IIpencraBUTENbCTBOBATH B YCTAHOBIICHHOM MOPSIKE OT UMEHHU YUpeXKIeHHUS
[0 BOIIpOCaM, OTHOCAIOMMCS K KOMIIETEHIMHM OyXTrajJTepud  BO
B3aMMOOTHOIIICHUSX C HAJIOTOBBIMHU, (PMHAHCOBBIMH OpraHaMH, OpraHaMu
roCyJlapCTBEHHbIX BHEOIO/UKETHBIX (OHIOB, OaHKaMH, KpPEIUTHBIMH
YYPEXKIEHUAMH, MHBIMH TOCYHAPCTBEHHBIMH W  MYHHIIMIAJIbHBIMH
OpraHU3alUsIMH, U JPYTUMHA OpPraHU3AIUSIMHU.

6. OTBeTCTBEHHOCTDH
Ha rnaBHoro Gyxranrepa Bo3naraercsi mepCoOHalIbHAsi OTBETCTBEHHOCTD 3a:
Cobmronenne neiCTBYOIIEro 3aKOHOAATEIbCTBA B IPOILIECCE PYKOBOICTBA
Oyxranrepuei.
OpraHusanuio JAesSTeNIbHOCTH OyXTalTepHH 110 BBIMOJHEHHIO 33134 MU
(GyHKUUN, BO3JIOXKEHHBIX HA OyXTaJITEPHIO.
CoOmonenne paboTHUKaMU OyXraJTepuu MPOM3BOIACTBEHHONW M TPYAOBOM
TUCLIATUTAHEL. 4
Opranuzanmio B OyXrajJTepuu OINEepaTUBHOM M KaYeCTBEHHOM MOArOTOBKHU
NOKyMEHTOB,  BeJIeHHWE  JEJONpPOU3BOJACTBA B  COOTBETCTBHH  C
NEHCTBYIOIIMMH MPaBUJIAMHA U HHCTPYKIHSAMH.
ObecneyeHne COXpPaHHOCTU HMMYIIECTBA, HAXOMASAIIErOCs B OyXrajiTepuw,
coOmroeHue paBHII OXKAPHO# 06€301MaCHOCTH M HOPM OXPaHbI TPY/Ia.
Cocrasnenue, yTBep)KIeHHE U NPEACTaBIEHHE T0CTOBEPHON HHPOPMALIHH O
NEeATeNIbHOCTH YUpeXKIeHUS.
CBoeBpeMeHHOE M Ka4yeCTBEHHOE HCIIOJIHEHHE TPHUKa30B JIUPEKTOpa
YupexneHus.
OTBETCTBEHHOCTh JpPYrMX pabOOTHHUKOB OyXrajJTepud YCTaHABIMBAETCS
COOTBETCTBYIOIIUMH JTOJDKHOCTHBIMH HHCTPYKIIUSIMH.




