['ocygapcTBEHHOE ABTOHOMHOE YUYPEKICHHE
HoBocubupckoit obmactu «O0JaCTHON LEHTP
COIIMAJIBHOM  IIOMOIIM CEMbE U  JICTAM
«MopCcKoy 3aJIUB»

[TOJIOXKEHHUE

O IOJApa3JICJICHUUA a/IMUHUCTPATUBHO-
YIIPaBJICHYECKOI'O alapara

I. O0mmue moJoKeHus

1.1. Hacrosmee Ilonoxxenue onpejaessieT OCHOBHBIC 3aiadd, (PYHKIMH, NpaBa, IOPSIOK
paboOThl  AJMHUHHUCTPALIMM M  CHEUMATUCTOB IO O0ImEMy pPYKOBOJACTBY, (DHHAHCOBO-
XO3SHCTBEHHOH JE€ITEIbHOCTH, OOECIIEYEHUIO COOJIIOEHUsT 3aKOHHOCTH, II0 moAdopy H
pacCTaHOBKE KaJpoB, KaJpOBOMY Yy4yeTy, YIPaBICHHIO TPYJAOBOH JMCHUIIMHOH H
OTBETCTBEHHOCTH [101pa3/ICJICHHUS aIMUHACTPATUBHO-YIIPABJICHYECKOTO arriapara
['ocy1apCTBEHHOIO aBTOHOMHOrO yupexxnaeHus HoBocubupckon obnacte «OOJAaCTHOM HEHTP
COLMAILHOM ITOMOILM CEMbE U JIeTsIM «MopcKoit 3auBy (Hajnee — Y YpeikIeHue).

1.2. PYKOBOJIUTEIN ¥ CHEIHATUCTHI aJIMUHUCTPATUBHO-YIIPABIEHYECKOI0 anmapara B CBOEH
JIEATEILHOCTH DPYKOBOJICTBYIOTCS TPY/JOBBIM 3aKOHOAATENLCTBOM Poccuiickon ®denepanuy,
Verasom  yupexaenus, KoJulekTuBHBIM J0roBOpoM, llpaBuiaamMm BHYTPEHHETO TpPYAO0BOIO
pacropsiika, Ilojmokenmem 00 ormare TpyAa paOOTHHKOB — YUPEKICHHS, HACTOAIIHUM
[TojioxkenueM, WHBIMM  HOPMATHBHBIMM  IIPAaBOBBIMU W HOPMATHBHO-METOAUYCCKUMHU
JIOKYMEHTaMH 110 BOIIpOcaM aJIMUHUCTPATUBHO-YIIPABIICHYECKOM ACITCIILHOCTH YUPEIKACHHUS.

1.3. [loapaznenenue aJIMUHUCTPATUBHO-YIIPABJICHYECKOI'O arapara SIBJISICTCS
CaMOCTOSATENILHBIM CTPYKTYPHBIM IOJPA3JICICHUEM YUPEKICHUS M IOJTUYUHICTCA JIUPEKTOPY
YUpexKICHUS.

1.4. HemocpejcTBEHHOE PYKOBOACTBO  paboTOM  aIMHHHUCTPATHUBHO-YIIPABICHYECKOTrO
arrapara OCyUIECTBIISICT JUPEKTOP Y UPEKICHHUS.

1.5. Ha nepuojl OTCYTCTBUS IUpPEKTOpa YUpexkKAeHUs (OTIYCK, KOMaH/IMPOBKA, IEPHO/I
HETPYIOCIIOCOOHOCTH M TIp.) €ro OOs[3aHHOCTH BO3JIAralOTCs Ha 3aMECTUTEJIA JTUPEKTOpa HIIH
3AMECTUTENIS JIMPEKTOPA 110 TEXHUYECKUM BOIIpOCaM, KOTOPBIA IIPHOOPETacT COOTBETCTBYIONIUE
[IpaBa ¥ HECET OTBETCTBEHHOCTH 3a HEUCIIOJIHEHUE 00S3aHHOCTEH.

II. CrpykTypa

2.1. CocTaB ¥ nrraTHass YUCJIECHHOCTD I10Apa3/ICICHUs] OIpeaesIseTCs ITAaTHBIM pacliMCaHuEM,
KOTOPOE COCTABISAECTCS TJIABHBIM OYXTaJITepOM M CIELUAIMCTOM 110 KaJpam, UCXO/IS U3 YCIOBHH
U 0COOEHHOCTEH JIeSTEIbHOCTH YUPEeXJICHHUS, YTBEPXKIACTCS JUPEKTOPOM YUPEKIACHUS IIO
COIVIACOBAHUIO C PYKOBOJMTEJIEM JIelIapTaMEHTa COIMATBHOIO Pa3sBUTUsA M OOCCIICYCHHUs IIpaB
rpak/ad Ha CONMabHYIO 3amuTy HoBocrnOupcekoi 00acTy.

2.2. PykoBojMTEIM W CIECINUATUACTHI I10JIpa3JICICHUs] aAMHUHUCTPATUBHO-YIIPABJICHYCCKOIO
amrapaTa YupexIeHHs HA3HAuaroTCs Ha JIODKHOCTH M OCBOOOXKIAIOTCA OT JOJDKHOCTEH
[IPUKA30M JIMPEKTOpa Y YpPexICHUS.

2.3. Pacripejiesienne 00si3aHHOCTEN MEXK/ly paOOTHHKAMH I10/1pa3/IeJICHUs a/IMUHUCTPATHBHO-
yIIPaBJICHYECKOI'0 arapara OCyeCTBISETCS B COOTBETCTBUU € IOJDKHOCTHBIMU HHCTPYKIHAMH.
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II1. 3agaun

3.1. O6ecrneuyenne IMPOU3BOIACTBEHHO-XO3ANHCTBCHHOM, hUHAHCOBO-OKOHOMHYECKON U
OCHOBHOM 110 IPOGHIIIO Y UpeiKICHHS JICATEIIbHOCTH.

3.2. Opranuszanus paboTsl 1 dGPEKTUBHOE B3aUMOACHCTBHE CTPYKTYPHbIX [10JIpa3/IcJICHUH
YypexaeHus.

3.3. ITogbop 1 paccTaHOBKA KapoB, KX OQOPMIICHHE H YUET.

3.4. OGecreyeHue Ipas, JILIOT U rapaHTUH paOOTHUKOB Y UPEXKIACHHS.

3.5. KOHTPOJIb 33 COCTOSSHUEM TPY/I0BOM JMCIUILIMHBI B Y UPEKICHUN.

IV. OyHkuuu

4.1. PykoBOJACTBO IIPOM3BOJICTBEHHO-XO3SUCTBEHHON M (hMHAHCOBO-9KOHOMHUYECKOH
NESTEIbHOCTBIO Y UPEHKICHHUS.

4.2. Oprasmsanuss pabotsl ¥ 2QPEKTHBHOTO  B3aUMOJCHUCTBHS  CTPYKTYPHBIX
mojpasjielienuit  YYpexJIeHHs, KOOpAMHAUMS M. HANpaBICHHC HUX  JCATCIBHOCTH,
CITOCOGCTBOBAHME ITOBBIMIEHUIO 2P (HEKTUBHOCTH pabOTHI BCETO Y UPEKICHUS B ICIIOM.

43  O6ecriedeHye BBIIOTHEHHS YUpeKIeHHEM 00s3aTeIbCTB IMepel  (efepalbHbIM,
PErMOHAJILHBIM ¥ MECTHBIM OIOJDKeTaMy, 3aKa3dydMKaMh U KpEIHTOpaMH, XO3SMCTBEHHBIX H
TPYJIOBBIX JIOIOBOPOB.

4.4. PyKkOBOJCTBO IPOM3BOICTBCHHOM JIEATENBHOCTBIO Y UYPEXKICHHUS; paboT B 00jacTH
KAIIMTATHHOIO PEMOHTA M CTPOUTEIILCTBA.

4.5. KoHTpoJb 3a  CBOEBPEMEHHBIM 3aKIIIOUYCHHEM XO3AMCTBCHHBIX U ¢HrHAHCOBBIX
IOTOBOPOB € IOJPSAHBIMM OpraHM3aldsMU M IPECANPUSTHAMY; 34 COOJIIOJICHUEM BCEMH
paGOTHUKAMH IIPABWJI BHYTPEHHETO TPYIOBOIO pPaclopsjika, NpaBuil 10 OXpaHe Tpyda H
TeXHHUKE 0€30I1aCHOCTH.

4.6. PykoBojactBo u oOecreyeHHe TEXHUYCCKOM MU XO3SMCTBEHHON JIEATCIIBHOCTHU
YyUpexxJIeHUs.

4.7. KoHTpoJIb 3a HaJIAYHEM IIAKeTa HeOOXOIUMOM TEXHUYECKOU JOKYMEHTAUMU II0
YYapexIeHUIo.

4.8. QopMupoOBaHUE YUETHOH IOJTUTUKA UCXOIS U3 crieli(GUKA YCIOBUM XO3IMCTBOBAHNU,
CTPYKTYPBI, Pa3MepoB, OTPAcC/ICBOU INPHUHAIJICIKHOCTH U JAPYIUX 0COOEHHOCTEH JIESITEIILHOCTH
Yupexaenus.

4.9. PykoBoicTBO (hOpMHPOBAHUEM HH(OPMAIIMOHHON CHCTCMBI OyXTraJITepPCKOro y4era M
OTYETHOCTH B COOTBETCTBHUH C TPEOOBAaHUSAMU OyXTaJITEPCKOTO, HAJIOTOBOro, CTATUCTHICCKOTO
YIIPaBJICHYECKOTO y4eTa. _

- 4.10. Opranu3zaiusi paOOThI 110 BEJACHUIO PETUCTPOB OyXTaJITePCKOro ydeTa, UCIIOJIHEHHIO
CMET pAcXO[0B, Yy4eTy MMYIIECTBa, 00s3aTeIbCTB, OCHOBHBIX CpPC/ICTB, MaTEpHUAIbHO-
[IPOM3BOJICTBEHHBIX 3alacoB, JICHEXKHBIX CPCICTB, (hMHAHCOBBIX, PACYCTHHIX M KPEIAHUTHBIX
onepanuii, U3JepyKeK MPOU3BOACTBA ¥ OOpAIICHHMS, BBIIOIHCHUA pabot (yciyr), PUHAHCOBBIX
PE3yJILTATOB JCSATEILHOCTH Y IYPEIKICHHUS.

4.11. OcylecTBIeHHE METOAUMYECKOTO PYKOBOJACTBA IIO IIPABOBOMY 00€ECIICYEHUIO
NESTEIILHOCTH Y YPEIKJICHUSI.

4.12. Obecredenne YupexIcHUs KajpaMu pabodnX U CIIyKallux TpeOyeMbIX npodeccui,
CHOEIMAIBLHOCTE M KBaJM@UKAUMKA B COOTBETCTBHHM C ICJAMU, cTpaTerueyl U IpPeIMETOM
NS TCIILHOCTH.

V. llpaBa

5.1. JlaBaTh CTPYKTYPHBIM MOAPA3JCICHASM W OT/JCIBHBIM CHCHHATHCTAM YKasaHHsi MO
BOIIPOCAM, BXOISAIIUM B UX KOMIICTCHIHIO.




5.2. TpeGosars u TOJNy4aThb OT JIpyrux CTPYKTYPHBIX MoApa3AeICHUM Y YpeIKICHUA
HEOOXOIUMBbIE JOKYMEHTBI H MarepHuajibl (uaGopMaIUIO) IO BOIPOCAM, BXOJMIIUM B
KOMIIETCHIMIO 110 1pa3ICIICHHUA.

5.3. BecTd IMEpenucKy IO BOIPOCaM, KacarolmlMMCZd opraHH?,auHOHHo—pacnopﬁﬂmenbﬂoﬁ,
A/ IMUHACTPATUBHO-X03HCTBEHHOH 1 OCHOBHOI 110 TPOMIITIO e TETLHOCTH Y UPEXKACHHUA.

5.4. IlpejcraBUTEILCTBOBATE OT HMMCHH VupexJeHuss 1o BomnpocaMm JICATCIBHOCTH
YypekieHusi BO B3aUMOOTHOUICHUAX € rocy/JapCTBEHHBIMM ¥ MYHUIMIIAIHLHBIMH opraHami, a
TaKKe C JPYTUMHU IPEAPUSATASIMH, OpraHu3alisiMu, YUPEKICHUSIMMU.

5.5. TlpoBoauThL COBEUIAHUS II0 BOIIpOCaM JICSITCIILHOCTH VupexaeHus, 1 y4acTBOBaTb B
TAKUX COBECIAHUSIX.

56 B HEOOXOMMMBIX ClIydasX, [pU pPEIICHUH BOIPOCOB, CBS3aHHBIX C [OPYYCHUEM
PYKOBOJICTBA Y YPEKJICHHUs, NPUBJICKATL B yCTAHOBJICHHOM IOPAIKE K COBMECTHOM pabore
paOOTHUKOB JIPYTUX opa3/ieICHUH YypexJIeHuUs.

5.7. JlaBaTh pa3bsICHEHHUS, PEKOMEH/IAINH 1 yKa3aHH.

V1. BzanmooTHOmEeHus (c1y>ke0HbIe CBSA3H)

AJIMAHUCTPATHBHO-YIIPABJIEHUCCKUH anmapar ONpPCACIACE, HANpaBlseT U KOHTPOIAPYET
[eSTEILHOCTD KaK BCero Y Upes/ICHUs B [EJIOM, TaK 1 BCCA MOApa3ie/ICHUH Y YpEKIACHUS.

[Togpazaenenust  YUpexaAeHUst — NOATHHAIOTCA PYKOBOAUTEIAM  aJMHHUACTPAaTHBHO-
yIIPaBJICHYECKOT0 anmnapara B COOTBETCTBAM € UX KOMIICTCHIIACH.

VII. OTBeTCTBEHHOCTD

7.1, JlupexTop YUpeKICHUS HECET NEPCOHATHHYIO OTBETCTBEHHOCTH 34
7 1.1.CoOTBETCTBUE 3aKOHOATEIBLCTBY H3/1aBaCMbIX [ojipa3/eJICHUEM U MOAIMACHIBACMbIX
UM IIPUKA30B, PACIIOPSIKEHHUH, [1OJIOYKEHUIL, MHCTPYKIMH, YKa3aHU{ | JPYTUX IPaBOBbIX aKTOB.
7 1.2. Hauiexkaiee ¥ CBOEBPEMEHHOE BBIIIOJIHCHHC oapa3eiICHUEM CBOUX GyHKIHMN.
7.1.3. 3a paboTy BCeX CTPYKTYPHBIX [TOJIpa3ACIICHUH Y UPEKACHU.

7.2. PykoBoaMTEId MU CICIHATHCTDI A IMAHUCTPATHBHO-YIIPABJICHYECKOTO allapata HECYT
EePCOHATHHYIO OTBETCTBCHHOCTD 34.

7.2.1. Oprasgu3zaluio B [OAPa3/AC/ICHAN OIepaTUBHON U Ka4eCTBEHHOM IIOJITOTOBKHU
TOKYMEHTOB, OOECIICYCHHE KOHTPOJL 34 CBOEBPEMEHHOCTHIO BBIITOJIHEHUS  CICIHATACTAMH
mojipasjiefieHiit  YUpeKAeHUuA O0pydacMbIX  HM sajaHuii, BEJCHHWE JCJTONPOU3BOJCTBA B
COOTBETCTBUM C JIEMCTBYIOUIMME HpaBHIaMu M HHCTPYKIAIMH, a TaK)K€ WMCII0JIb30BAHUC
pHGOpMaI pabOTHUKAMH 110/(PpA3ICICHIA CTPOr'O B CIIy»KEOHBIX LEJIAX.

722, Coszzague Hu o0ecledYeHUe HaJUICKAIITHA yCJIOBUN  JUIS paboThl PaOOTHUKOB
roJipa3ieeHus U Y YpexkJICHUs B LICTIOM.

723, QbecreyeHUE COXPAaHHOCTA HMMYIICCTB4, Haxodmerocs B IOJApa3/ICICHUA U
YupexJIeHUH B 11CTIOM.

79 4. CobmoneHue pabOTHUKAMH  IOAPasAC/ICHIS K VyapexeHuss TPYHAOBOM M
IPOM3BOJICTBEHHON JUCIUIUIAHEL.

72 5. HeucnonaHeHue (HEHAICKAIICC JCIIOJTHEHUE) CBOUX JOJDKHOCTHBIX 00s3aHHOCTEH,
[IPeyCMOTPEHHBIX HACTOSAIIMM [lojoXKeHueM W JIOJDKHOCTHOH MHCTPYKIIMEH B Ipeaeiax,
oTpe/Ie/IEHHBIX JIEHCTBYIOMUM TPYI0BbIM JaKoHOIaTeIbcTBOM Poccuiickoi Deeparii.

79 6. HekadecTBEHHYIO paboTy M OMIHOOYHBIC eMCTBUSA, KaK CBOM, TaK M ITOJMIMHEHHOTO
epcoHayia YUpeKACHUS; 32 GeseiicTBAE W HENMPUHSATHE PCIICHMHM, BXOIAIMIMX B chepy
06S3AaHHOCTEH U KOMIICTCHIIMH, B COOTBETCTBUM € NeHCTBYIONUM 3aKOHOAATC/IbCTBOM.

72 7. CobJioJcHUE [IpaBUl OXpaHbl TPyAd, TEXHHKH 6e30MIaCHOCTH ¥ ITPOTHBOIIOKAPHOH
0e30I1aCHOCTH.




7.2.8. CoBeplICHHBIE B IIPOIECCE OCYIICCTBICHHUS CBOEH JIeATEJIbHOCTH IIPaBOHAPYIICHHUS —
B IIpejieliax, ONpPeAe/ICHHBIX ICHCTBYIOIINM 4 IMUHUCTPATUBHBIM, YTOJIOBHBIM M TPaXKIAHCKUM

3aKkoHOIaTeIbcTBOM Poccutickon deaepanuy.
7.2.9. IlppumHeHe MaTCPUAIBHOTO ymepba, B Ipelerax, OIpeIe/ICHHBIX NENCTBYIOIIUM

TPYAOBBIM, YIOJIOBHBIM ¥ I'PXIaHCKHUM 3aKOHO1aTeILCTBOM Poccuiickoit deiepanuy.



