[‘ocynapcTBEHHOE AaBTOHOMHOE YYPEKJICHHUE Y TBepK/IaL0:
Hosocubupckoit obiactu «O0JIaCTHOM LEHTP
COIIMAJILHOM  TIOMOIIM CeMbe M  JICTAM
«MoOpCKOY 3a1UB»

[TOJIOXKXKEHUE
00 aJIMUHUCTPATUBHO-XO3AUCTBEHHOM OT/IEIIC

1. O0mme moJI0KeHU A

I L. AJIMUHUCTPATUBHO-X03sMCTBEHHBIN oTAE (Hasee AXQ) sABISICTCS CTPYKTYPHBIM
[OJIpa3/eJIeHHeM TOCYapCTBEHHOrO aBTOHOMHOTO YyupexeHus HosocuOupckodt obmactu
«MOPCKO# 3aJIMB» U IMOIUHSIECTCA JUPEKTOPY Y UPSIKICHUS.

1.2. AXO Bosrnasisiercs HadalbHUKOM otAena. Havaneauk AXO HEIocpeICTBEHHO
[IOJYUHSACTCH JUPEKTOpPY YUpEeXKICHUs, KOTOPLIA SBJISETCS €ro aJAMUHHCTPATHUBHBIM U
b yHKIIMOHAIIBHBIM HAYaJIbHUKOM.

1.3. AXO B cBoeil paboTe PYKOBOJACTBYETCS JICHCTBYIOIIMM 3aKOHOIATEIECTBOM
Poccuiickoii Memeparyu, nocraHoBneHusivu [lpaButenscrta Poccumiickoit  denepanmy,
[MOCTAHOBJIEHMSIMM W pacnopspkenusmu rybepHatopa HoBocuOupckoit oOjacté B 4acTH
[IPOU3BOJICTBEHHO-XO3SAMCTBEHHOM  JEATEIBHOCTH M OXpaHbl  TpyJa, JCHCTBYIOMIUMH
trexuuueckumu HopMamu u npaswmiamu, CanllmHamu, CHullamu, npuxazamu pyKOBOAHTEIIS
BBIIIICCTOSIIEH OpraHu3allny, IPUKa3aMu JupeKTopa Yupexaenus, HactosmuM llonoxenuem.

2. 3axaum

2.1. AJMHHHCTPATHBHO-XO3SUCTBEHHOE 00ECIIEYEHHE JICATCIIbHOCTH Y4apexaeHus:

TEXHAUECKOE  OOCHy)XMBaHWE  3JaHUM,  IOMEIICHHH, oOopynoBaHusi  (TOProBo-
TEXHOJIOTHYeCKoe O0OpYJOBAHME, CHCTEM OTOIUICHHMS, BOJOCHAOKCHUsS, BEHTHUIIAINH,
yJIeKTpOCeTeld W T.), TUIAHUPOBAHME, OpPraHM3as ¥ KOHTPOJIb MPOBEACHMS HUX TCKYIIHX H
KaIIUTAJIBHLIX PEMOHTOB, CHAOMXEHHE MEOEIbI0 U MIPOBBIM 000pYy/IOBAHUEM, XO3SHCTBEHHBIM

WHBEHTAPEM, KaHLEJIIPCKAMHE IIPHHAUIC)KHOCTAMH, CIIEOICKI0M pPaOOTHIUKOB B COOTBCTCTBUH
¢ TpeOOBAHUSMU.

2.2. Opranu3armoHHO-METOIMYECKOE PYKOBOJCTBO U KOHTPOJIb JACSTEILHOCTH Y UPEKIACHNS
[10 BOIIPOCAM XO3SMCTBEHHOTO O0CIy>XKMBaHUs, PAIIMOHAILHOI'O HUCIIOJIB30BAHMS MaTCPUAIBHBIX
1 (PUHAHCOBBIX PECYPCOB, COXPAHHOCTH UMYIIECTBA Y UPEIKIACHUS. .

2.3. IloxroroBka W IIpejCTaBlIeHHE aJMUHUCTPALMM HH(POPMALNMOHHO-aHAIATHICCKHX
MATEPUAJIOB O COCTOSHHHM W IIEPCIIEKTHBAX Pa3sBUTUS  XO3SHCTBEHHOIO o0ecIieyeHNs
NESITSIIbHOCTH Y YPEIKJICHUS.

2.4. YyacThe B IOJIOTOBKE M MCIIOJHEHHH YIPABJICHYECKUX PEIICHHW PYKOBOJICTBA IIO
BOIIPOCAM aIMHHHUCTPATHBHO-X03SMHCTBEHHOTO 00€CIIeUeH s IeATEIbHOCTH Y UPeIKIACHHUS.

2.5. KoHTponp B Inpeaeilax CBOCH KOMIIETEHIMM 3a COOJIOJICHHEM CaHUTAPHO-
[IPOTHBOAIINIEMHYECKOTO PEXKUMA, IIPABUII IIPOTHBOIOKAPHOM O€30I1aCHOCTH, HOPM TEXHUKH
5€30IACHOCTH, CBOEBPEMEHHOE IIPUHSATHE HEOOXOMMMBIX MEp IPH BBIABICHHA (AKTOB HX
HAPYIICHUS.

2.6. Benenue mpeayCMOTPEHHOW JEHUCTBYIOIIMMM HOPMAaTUBHO-IIPABOBBIMHU — aKTAMH
COOTBETCTBYIOIIEH JOKYMEHTAIMH, IIPEJIOCTABICHUAE B YCTAHOBIIEHHBIE CPOKH CTATHCTHYECKOU U
HHOYM nHpOpMAIUU O ACATEIILHOCTH.

2.8. PenreHue MHBIX 3a/1a4 B COOTBETCTBUM C LEIAMH Y YPEIKIICHUSL.




3. DyHKNUH

3.1.  ITlnamupoBanue, oOpraHumsamusi ¥ KOHTPOJb aAMHHUCTPATHBHO-XO3SIHCTBEHHOTO
obecrieueHus AeSITEILHOCTH Y YpPeKICHUS.

3.2. XO034HMCTBEHHOE OOCIy)XHBaHHE U oOeclledeHHEe HaJUIeHKAIIer0 COCTOSHUS B
COOTBETCTBHH C NpaBHJIaMHM M HOPMaMH IPOU3BOACTBEHHON CaHUTAPUU U MPOTHBOIIOKAPHOU
3AIIATHI 3JJaHMM W IIOMCHICHHUH, B KOTOPBIX DPACIOIONKEHBI IOJpa3/eleHusl OpraHu3allHH,
KOHTPOJIb 3a MCIPABHOCTBIO 00OPYAOBaHUS (TOProBO-TEXHOJIOTMYECKOTO, OCBEIIEHHUS, CHCTEM
OTOINVICHHUS, BEHTUJISILIMU U JIP.).

3.3. YyacTre B MHBEHTAPHU3ALMHK 31aHUM, TOMEICHHIA, 000py10BaHUS B LIEJISIX KOHTPOJIS UX
COXPAaHHOCTH U TEXHHUYECKOI'O COCTOSHUS.

3.4. IlnanMpoBaHME TEKYIIMX M KaOWTAIGHBIX PEMOHTOB OCHOBHBIX GoHI0B (31aHMIA,

CUCTEM BOJIOCHAOXKCHHS, BO3JyXOIPOBOJOB M JPYIMX COOPYXKEHHH), COCTaBIICHHE CMET
XO3SIMCTBEHHBIX PACXO/I0B. 3

3.5. PeMoHT nloMeIenuii, KOHTPOJIb KauecTBa BBIIOJIHEHUS PEMOHTHBIX PaboT.

3.6. Obecnieyenune noapas/eIeHH OpraHu3alud MeOesblo, MIPOBBIM 000PYIOBAHHEM,
XO3MCTBEHHBIM MHBECHTAPEM, KAHIIEJIAPCKUMH IIPHHAICKHOCTSIMHI, CIIEIOACKI0H PAOOTHHKOB,
KOHTPOJIb 3@ HMX  pPAallMOHAIBHBIM  HCIIOJIE30BAHUEM, COXPAHHOCTBIO, IIPOBEIEHUEM
CBOEBPEMEHHOI'0 PEMOHTA.

3.7.  Odopmienue  HEOOXOAUMBIX  JIOKYMEHTOB JUIS  3aKIIOYEHUS JIOTOBOPOB,
MYHUIUIIAIBHBIX KOHTPAKTOB Ha BBIIOJIHEHHE paboT (yciyr, npuoOpeTeHHe TOBapoB) U
OKa3aHHUE€ YCIIYI' CTOPOHHHUMHU OpraHU3allusIMHU.

3.8. Ilonyyenne W XpaHEHHE KAHLEIAPCKUX IPUHAICKHOCTEH, XO3SMCTBEHHBIX
MaTepralIoB, 00OPY/I0BAHUS, MHBEHTAPs, 0OECIIeYCHHEe UMK PAaOOTHHKOB YUPEXKICHUS, YUET UX
pacxXoa0BaHUs U COCTABJICHUE YCTAHOBJICHHON OTYETHOCTH.

3.9. KOHTpOJIb panMoOHAIbHOIO PAcXOJOBaHHsS MaTepUaloB M (DHHAHCOBBIX CPEJICTB,
BBIZICIISIEMBIX JIJIS XO3JUCTBEHHBIX IIEJICH.

3.10. braroycrpoiicTBo, o3elieHeHHE, YOOpKa TEPPUTOPHH, IPA3IHUYHOE XYI0KECTBEHHOE
opopmiieHue dacaoB 31aHUMA.

3.11. B coorBercrBuu ¢ JEHCTBYIONMMHM NpaBMJIaMU X HOPMATHBAMH OpraHU3AIlUs
OKCITyaTallUM M CBOCBPEMEHHOI'O PEMOHTA TOPrOBO-TEXHOJOIHUYECKOI0 M TEXHUYECKOT'O
000py10BaHUs (JIEKTPUYECKHUX CETEel, CHCTEM OTOIUIEHUS, BEHTHIIAIMY U T.11.), OecrepeCoitnoe
oOecIieueHHe 3/1aHuil U ITOMEIICHUN OpraHu3allMy JIEKTPOIHEPIHeH, TEIIIIOM, BOJIOI, KOHTPOJIb
3a UX pallMOHAJILHBIM PacX0J0BaHUEM.

3.12. Opranusanus u obecrieyeHue IpoIyCKHOro pexuMa.

3.13. llpoBenenne uHGOPMALMOHHO-PA3BICHAUTEIBHOM paboOTBl Ccpead pPabGOTHHKOB
OpraHM3alyy, HallpaBJICHHOM Ha OOeCIeYeHHe COXPAHHOCTH M COJIEP)KaHHS B HCIPABHOM
COCTOSSHHM 3/IaHUHM, IIOMCHICHHM M HMMYILIECTBA OpraHu3aluy, OepexHOe OTHOIIEHUE K
00OpY/IOBAaHUIO M DKOHOMHOE HCIIOJIb30BAaHUE MATEPHAIBHBIX M DHEPreTHYECKHX PECYPCOB
(9MIEKTPOSHEPIUy, TEIUIA, BOJbI, KAHIEIIPCKAX MPUHAICKHOCTEH, PACXO/HBIX MaTEpUAJIOB U
T.J.).

3.14. TlpoBeaenue MpOTHBOIIOKAPHBIX M IPOTHBOIIIHIEMUYIECKAX MEPOIIPUSTHIA.

3.15. OcymiecTBienue B npejienax CBOCH KOMIIETEHIMU MHBIX (DYHKIMH B COOTBETCTBHH C
[EJIAMU U 3a/la4aM¥ Y YPEIKIICHUS.




4. IlpaBa 1 OTBETCTBEHHOCTD

4.1. AIMUHUCTPATUBHO-XO03SIMCTBEHHBIA OT/IE]I UMEET IIPaBo:

- II0JIy4aThb I[OCTYHAIOIIUE B YYPEXKICHUE HOKYMEHTBI MU HMHbIC HH(MOPMALMOHHBIC
MaTepUasabl 10 CBOEMY IPOPUIIO JCATEIBHOCTH JJIs O3HAKOMIJICHHS, CHUCTEMATH3HPOBAHHOIO
y4eTa U UCII0JIb30BaHUs B padOTE;

- 3alpalluBaTh ¥ IOJIy4aTh OT PYKOBOJUTEISA Y UpEXACHUS UH(POpMALIUIO, HEOOXOIUMYIO
JUISL BBIIIOJIHEHUS BO3JIOKECHHBIX Ha Hee 3a/1a4 U (DyHKIHH;

- OCYIIECTBJISITH B IIpEJeiIaX CBOCH KOMIIETCHIIMU IIPOBEPKY U KOOPAUHALIMIO JIEITEIHbHOCTH
10 BOIIpOCaM aJAMHHHUCTPATUBHO-XO3SUCTBEHHOIO OOECIEYCHUs, O pe3yJibTarax HIPOBEPOK
JIOKJIAABIBATH PYKOBOJACTBY OpraHU3alluu;

- BHOCHUTHL IIPEUJIOKEHHUS II0 COBEPIICHCTBOBAHUIO (OpM MU MeToJ0B padoTel AXO wu
OpraHu3aIUy B I[EJIOM;

- Y4acTBOBATh B 10JI00PE ¥ pacCTaHOBKE KaJ[POB I10- CBOEMY ITPODUIIIO JESTETLHOCTH;

- BHOCHUTBL IIPEIUIOKCHUS PYKOBOJCTBY OpraHM3allMd I10 IOBBINICHUIO KBaJIU(DHUKAIIUH,
MOOIIPEHUIO X HAJIOKECHHUIO B3BICKAHUU Ha padOTHUKOB MJIAJIIIIETO OOCIIYKMBAIOIIETO IIEPCOHAIA
YUpexJIeHUs 110 CBOeMYy NpOohUITIO IEATEILHOCTH;,

- Y4aCTBOBATh B COBEIIAHUAX IIPU PACCMOTPEHUM BOIIPOCOB XO3SUCTBEHHOI'O0 OOCCIICUCHUS
NEeATEIIBHOCTH Y UPEKICHUS.

4.2. PykoBomuresib AXO HECET NepCOHAJIbHYIO OTBETCTBEHHOCTD 3

- BBIIIOJIHEHUE BO3JIOXKEHHBIX Ha AXO (pyHKUMH U 3a]1a4;

- opranusauuio padborel AXO, CBOEBPEMEHHOE M KBAIU(PUIIMPOBAHHOE BBIITOJHEHUE
[IPUKA30B, pAaCIOPsDKCHUH, TIOPYYECHUM  BBILECTOSAIIECIO PYKOBOJCTBA, JACHMCTBYIOLIUX
HOPMaTUBHO-IIPABOBBLIX aKTOB I10 CBOEMY MMPOPUIIO NEITEIbHOCTH;

- pPallMOHAIBLHOE U (D(HEKTUBHOC UCIIOJIb30BAHUE MaTEPHAIbHBIX, (DMHAHCOBEIX M KaJ{POBBIX
PECYPCOB;

- COCTOSIHHE TPYJOBOHM M MCIIOJHHUTEIIBCKOU JIUCUMILIAHEBI, BBINOJIHEHHE €€ paOOTHUKAMU
CBOUX (DYHKIIMOHAJIBbHBIX 00SI3aHHOCTEH;

- cobmojierne  pabOTHUKAMHU [IpaBUJI BHYTPEHHEIO pacrnopsjika, CaHATAPHO-
IIPOTHUBOSIHUIEMHUYECKOT0O PEXKUMA, IIPOTUBOIIOKAPHOM 0€30I1aCHOCTH U TEXHUKH 0€30I1aCHOCTH,

- BCJICHMC JIOKYMEHTAIMH, MNPEAYCMOTPEHHOU JIECUCTBYIOUIMMHU HOPMATUBHO-IIPABOBBIMH
JOKYMEHTaMU; ‘

- IPEAOCTAaBJICHUE B YCTAHOBJICHHOM IIOPSAKE JOCTOBEPHOM CTATUCTUYECKOM U HHOU
HH(QOpPMALUH O JICATCILHOCTH B IIpeJiesiax CBOCH KOMIIETCHIINH,

- TOTOBHOCTE Y YpPEXXJACHUS K padOTE B YCIOBUAX YPE3BbIYANHBIX CUTYAIIUM.




